Kern County Differential Response

Case File and Data Collection Requirements
	Required Element
	Frequency to Be Completed
	File Completed Copy in Case File
	Enter Information into Social Solutions

	Consent For Services/Release of Information Form 

AND

First 5 Kern (F5K) Informed Consent Form  if a child in the home is age under age 6 and/or the mother is pregnant


	Intake
	X

If F5K form is also used, file it in the F5K section of case file.
	X

	Family Assessment 
	Intake
	X
	X

Birth date and demographic information for all household members must be entered in the 

DR Household Member Assessment section



	Social Condition Matrix 


	· Complete baseline at Intake

· Follow up monthly

· Exit at close of case 
	X

X

X
	X

X

X

	Family Care Plan Agreement Must be signed by parent/head of household
	Intake.  Updates to be completed as necessary
	X

Also give a copy to the family.
	Not applicable

	DR Feedback Form
	Intake and case closure
	X

Also fax to DHS Phone Room  

(661) 631-6575 
	Not applicable

	Birth Survey

If a child in the home is under age 6 and/or the mother is pregnant
	Intake and again if additional children ages are 0 – 5 are added to the family.
	X

File in F5K section of case file
	X

Complete a Birth Survey

	OCERS Core Data Elements

If a child in the home is under age 6 and/or the mother is pregnant
	Intake and every 6 months
	X

File in F5K section of case file
	X

Complete a Core Data Elements (CDE)

	Case Notes
	Following all client contacts
	Optional
	X

Document transportation services provided in the Point of Service section

	Referrals for Support Services
	As necessary
	Optional
	X

	Client Satisfaction Survey
	Every 6 months and at close of case
	Not applicable
	X


