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UNDERWRITER/DATA ANALYST III 

(Self-Insured Schools of California- SISC) 
 

DEFINITION 
Under the primary direction of the Deputy Executive Officer, to plan, organize, and participate in 
responsible and technical data analysis, underwriting and reporting functions and activities; 
 
to perform specialized analysis and underwriting functions related to the programs administered by the 
Self-Insured Schools of California Joint Powers Authorities; 
 
to do other related work as directed. 
 

EXAMPLES OF DUTIES 
Develop underwriting guidelines and pricing models for school districts for self-insured financial 
arrangements; 
 
collect and analyze data to perform underwriting of new districts, produce annual renewals and determine 
the impact of changes to existing benefits; 
 
perform reviews of applications to determine adherence with underwriting standards; 
 
lead the review of vendor contracts to ensure agreements are made in the best interest of SISC member 
districts; 
 
develop and manage data processing and information exchanges with SISC business partners; 
 
request information from applicants, consultants, vendors or others as required; 
 
analyze data including characteristics of employee groups and past claims experience to determine 
benefits and rates; 
 
develop rates for new and existing districts that allow SISC to maintain proper funding and grow in a 
prudent manner; 
 
manage stop loss insurance renewal and collections of reimbursements; 
 
apply for, manage, and collect state and federal subsidies; 
 
develop and deliver accurate, detailed, understandable, insightful, and (where appropriate) customized 
financial reports for existing districts and for internal needs; 
 
Initiate and coordinate internal projects, providing information in a manner that allows each staff member 
to participate to maximum efficiency; 
 
develop and maintain the infrastructure necessary to make reporting highly efficient; 
 
work closely with vendors to develop insight into the drivers of SISC costs and to develop courses of 
action to manage future costs; 
 
aid in product development and manage mass communications to SISC members through both traditional 
and electronic formats. 
 



QUALIFICATIONS 
Knowledge of: 
Principles, methods, practices and procedures concerning data analysis reporting systems; 
 
computers and related software applications, specifically spreadsheet calculations and database 
management; 
 
statistical analysis methods used in forecasting future costs and risks.  
 
Ability to: 
Strong analytical ability with intense professional curiosity and drive to continuously improve; 
 
strong mathematical and if possible actuarial background; 
 
strong decision-making, organizational, and problem-solving skills; 
 
ability to independently perform highly responsible and technical underwriting, data analysis and fiscal 
record management and reporting functions; 
 
ability to prepare fiscal, statistical and narrative reports in a clear and concise manner; 
 
ability to understand and carry out oral and written directions with minimal direction; 
 
strong interpersonal and communication skills needed to effectively interact with staff, team members and 
others in a professional and tactful manner; 
 
ability to influence decision-making and interact with all levels including senior management, board of 
directors and school district administrators. 
 
Experience: 
At least one year of underwriting and/or data analysis experience is required. 
 
Education: 
Bachelor’s degree with formal training in Mathematics, Finance, Business Administration, or related fields 
required. 
 
Masters degree in Mathematics is strongly desired. 
 
Conditions of employment: 
Some positions may require proof of privately owned automobile insurance and possession of a valid 
California Motor Vehicle operator's license which must be maintained for the duration of the assignment. 

 
Fingerprint clearance by both the Federal Bureau of Investigation and the California Department of Justice 
is a condition of appointment after all other required job conditions have been met. 
 
Must present verification of completion of Child Abuse Mandated Reporter training or obtain verification 
within six (6) weeks of hire and annually thereafter, as required by the California Child Abuse and Neglect 
Reporting Act. 
 
This position has a probationary period of six months. 
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