
Year-End Closing





RECONCILING BOARD FINANCIAL 
SUMMARY



In QCC Job Menu, open Finance>General 
Ledger Reports/Processes>General Ledger 
Reports

Financial Statement (GLD400/500)



Make sure to click on “Break By 
Resource” so that the report shows a 
balance sheet for each individual 
resource.





● Assets
○ Cash in Bank (9120)
○ Revolving Cash (9130)
○ Accounts Receivable (9200)*
○ Due From Grantor Agencies (9290)*
○ Due From Other Funds (9310)
○ Stores (9320)
○ Prepaid (9330)

*Accounts that need to be reconciled to $0 at June 30th



● Liabilities
○ Accounts Payable (9500)*
○ Due to Grantor Agencies (9590)*
○ Refund Clearing Account (9505)*
○ AP Current Liability (9510)*
○ Current Liabilities (9515,9518-9522)
○ Use Tax (9526)
○ Due from Other (9610)

*Accounts that need to be reconciled to $0 at June 30th



The most common accounts that districts will reconcile for year-end close are accounts 
receivable and accounts payable. At the end of every year monies that are earned by June 
30th, but not yet received (AR), need to be booked in the GL as an accrual entry. The same is 
true for monies that are needed to be paid for supplies or services (AP) provided in the year 
being closed. Accrual entries help to match the correct revenues and expenditures in the 
periods in which they were earned or expended.





In this example, the amount set up in the old year for accounts receivable
was $543,010.65 and the amount that has come in is $292,826.19. That leaves a 
balance of $250,184.46 that remains outstanding from the prior year.

Step 1 is to run a detail general ledger on the set-up account (9209, 9509, 9599, and 
9299) in the old year. For example, if you are closing FY24-25, you will need to run a 
detail general ledger on account 9209, from FY23-24.

In order to determine what items of the original amount set up amounts still have not 
been collected, you will need to run the detail on account 9200, in the new year 
(FY24-25). The amount in the new year will be $292,826.19. When you compare the 
old year report with the new year report, the difference will make up the 
$250,184.46.





The individual AR items that total $543,010.65 are comprised of items such as 
Interest receivable or Prop 10 revenue earned. 

There are several entries that make up the $250,184.46 yet to be received. Those 
items include $50,533.88, $196,350.11 and cancelled warrants in the amount of 
$2,081.61, $582.25, and $636.61. Those outstanding amounts equal the 
$250,184.46 that is yet to be received. 

To clear those revenue amounts, the account 9200 will need to be credited and the 
revenue account that was used to create the receivable (obj. 8290, 8590, etc.) will 
need to be debited. 

When a PR direct deposit is cancelled, an AR is set up to receive the cash once it is 
returned from the bank. Districts need to be sure that the returned funds are credited 
against this AR.





In this example, the amount set up in the old year for accounts receivable
was $543,010.65 and the amount that has come in is $292,826.19. That leaves a 
balance of $250,184.46 that remains outstanding from the prior year.

Step 1 is to run a detail general ledger on the set-up account (9209, 9509, 9599, and 
9299) in the old year. For example, if you are closing FY23-24, you will need to run a 
detail general ledger on account 9209, from FY22-23.

In order to determine what items of the original amount set up amounts still have not 
been collected, you will need to run the detail on account 9200, in the new year 
(FY23-24). The amount in the new year will be $292,826.19. When you compare the 
old year report with the new year report, the difference will make up the 
$250,184.46.



The same steps would be necessary to reconcile the accounts payable. First, go the 
old fiscal year and run a detailed general ledger on the set up account (9599, or 
9509). Next, come back to the year that you are closing and a detailed general 
ledger on the current year AP account (9500, or 9590). 

Finally, compare the two reports and highlight all the accounts that were set up but 
were on cleared in the new year. Those items can be cleared by debiting the AP 
account (9500, or 9590) and crediting the expense account the payable was set up 
under originally.



Due To/Due From 9310/9610



During the fiscal year, cash may be temporarily borrowed between funds to assist 
with cash flow. For example, the cafeteria fund may run short of cash and need to 
pay vendors and payroll. Cash may be temporarily loaned to fund 13 from any fund 
that has enough to loan. Using the general fund (Fund 01) and the Cafeteria fund 
(Fund 13), the entries that need to be made to loan the funds are as follows:

Debit 01-0000-0-9310 $5,000
Credit 13-5310-0-9610 $5,000* (receives the cash)

This transfer would need to be sent to the county office to complete the transfer and 
move the cash at the county treasury. If the loan was made prior to April 1st, it must 
be repaid before year end. If the transfer was made after April 1st, it would need to 
be repaid by the following June 30th.

Cash can only be moved, between funds, before June 25th, therefore it will be 
necessary to repay these temp loans early in the month of June to be sure that they 
are repaid before the end of June.



To repay the temp loan created above, the correct entries would be as follows:

Debit 13-5310-0-9610 $5,000
Credit 01-0000-0-9310 $5,000

Remember that Assets always have positive balances and Liabilities always have 
negative balances. 9310 is an asset and should always have a positive balance and 
9610 is a liability and should always have a negative balance.



SISC Premiums 9550





In this example there’s a Debit balance of 4127.30 when there should've been a 
credit to offset charges.

Run a detail general ledger on Object 9550. There are monthly payments of 1874.45 
and last one was in May. Need to offset the 4127.30 and consider that another 
transfer of 1874.45 for June will occur (4127.30 + 1874.45 = 6001.75 Debit balance). 
Also consider that a credit of (1350.25 + 499.20 = 1849.45) will be credited at the 
end of May and June so (1849.45 x 2 = 3698.90). 

So we need to Credit (6001.75 - 3698.90 = 2302.85) to 9550 to balance at year end. 
Offset will be a Debit to 01-0000-0-3401.00 and 01-0000-0-3402.00. 



CAT - SCHEDULE FOR 
CATEGORICALS



Form CAT assists in the determination of carryover, accounts
payable, accounts receivable, deferred revenue, and/or
restricted ending balance at the end of the fiscal year for all
categorical programs.

• There are two types of categorical programs – programs
subject to deferred revenue and programs subject to
restricted ending balance.

• See handout from CSAM or check SACS Query Page at
http://www2.cde.ca.gov/sacsquery/querybyresource.asp



SACS Query







● CAT Form 
● Grant Awards: Deferred Revenue (U)

○ Federal
○ State
○ Local

● Restricted Ending Balance (F)
○ Federal
○ State
○ Local

CAT Form



● Make sure this has been completed first:
○ Prior year deferred revenues have been reversed
○ Prior year accounts receivables have been cleared
○ Current liabilities are entered
○ Calculate and post indirect costs

CAT Form





Description: SACS Query
Award:
1. 14 from Prior Year CAT (Or left over award 

amount in your spreadsheet)
2. Grant/Entitlement award letters 

(https://www.cde.ca.gov/fg/aa/ca/)

Revenues:
6. Cash Received (General Ledger report, object 
8000-8979)

Expenditures:
9. Donor-Authorized Expenditures (expenditure 
total from Board Financial report)

13. If negative, setup from AR or contribution. If 
positive, set up as deferred. 

https://www.cde.ca.gov/fg/aa/ca/






16. Should match total revenue on Board 
Financial Report.



● Setup AR
○ 01-XXXX-X-9299 Debit
○ 01-XXXX-X-8XXX Credit

● Setup Deferred Revenue
○ 01-XXXX-X-8XXX Debit
○ 01-XXXX-X-9650 Credit

● Contribution
○ 01-0000-X-8980 Debit
○ 01-XXXX-X-8980 Credit

CAT Form



QCC EXPORT INTO SACS WEB



Navigate to SACS folder in the job 
menu. Then open SACS Actual 
Export













SACS FORMS



FORM LOTTERY



FORM L - Lottery Report

● Reports revenues and expenses 
for Lottery Resource codes 1100 
and 6300

● Populates automatically from 
your import



FORM L - Lottery Report

No manual entry necessary. Save form and close. 



FORM PCRAF / PCR



FORM PCRAF
PCR SCHEDULE OF ALLOCATION FACTORS

Complete PCRAF before PCR



PCRAF

• PCRAF is used to distribute costs that were coded using goal 0000
• Form 01 will need to be saved prior to opening PCRAF

STEPS to Complete PCRAF
1. If no costs in a particular column in Row A, you will not need to input an allocation 

factor
2. First 4 columns use teacher FTEs. Enter the FTE’s associated with each program 
3. Next 2 columns use classroom units. Enter the CU associated with each program

a. Classroom units (CU) allocation factor is the # of units of space occupied by each program. 
This provides a method of converting each program’s sq. ft. into a standardized allocation 
factor. 

4. Last column use pupil transportation. Enter the # of pupils transported one-way 
from home to school



PCRAF



The first 4 columns use Teacher FTE’s 
as the allocation factor. Enter the FTE’s 
associated with each program in the 
appropriate box

Classroom Unit (CU) factor is 
the number of units of space 
occupied by each program

Pupils 
transported 
one-way from 
home to school.



Once all of the allocations have been entered, the form should be saved and closed.



PCR

• Program Cost Report
– PCR displays data by GOAL

• Direct Charge
• Allocated Costs
• Central Administration
• Other Costs

– No manual entries are needed/required to complete from PRC

Once the allocation factors have been entered into PCRAF and PCRAF 
is saved, all the information will flow into PCR



   PCR



No manual entry necessary. Save PCRAF first then 
open and save PCR 

The PCR report shows all of the costs to run a program including 
Direct costs, Allocated costs, as well as Administrative costs 



SEMA / SEMB

Special Education MOE, Actual vs. Actual

Special Education MOE, Budget vs. Actual



1. District’s unduplicated pupil count for students with disabilities for 
2024-25 and  2025-26 

https://kern.org/fiscal-support/district-advisory-services/funding-information/

2. Prior year’s SEMA form

3. Any audit adjustments or restatements to special education 
expenditures or fund balance from the previous year (look up your SACS 
data objects 9793 and 9795)

SEMA/ SEMB Necessary Information

https://kern.org/fiscal-support/district-advisory-services/funding-information/




SEMA

Special Education MOE, Actual vs. Actual



SEMA



Manual Data 
Input Key in 
2024-25 Fall 1 

UPP count 
number. 



Manual Input 
Enter Data 
from Prior 
year SEMA

Prior Year Data

Prior Year Data

Manual Input 
Enter Data 
from Prior 
year SEMA



Column B: 
Actual 

Expenditures 
Enter Data from 

SEMA the last year 
MOE was met

If Positive, 
you Pass 
and meet 
the MOE

Test 1: Combined State and Local Expenditures / Net Expenditures



If Positive, 
you Pass 
and meet 
the MOE

Comparison 
Year: Actual 

Expenditures 
 Enter SEMA data 
the last year MOE 

was met

Test 1: Combined State and Local Expenditures / Per Pupil



If Positive, 
you Pass 
and meet 
the MOE

Comparison 
Year: Actual 

Expenditures 
Enter SEMA data 

from the last year 
MOE was met

Test 2: Local Expenditures Only Method/ Net Expenditures



If Positive, 
you Pass 
and meet 
the MOE

Comparison 
Year: Actual 

Expenditures 
Enter Data from 

SEMA the last year 
MOE was met

Test 2: Local Expenditures Only Method/ Per Pupil



SEMB
Budget to Actual Comparison



SEMB



SEMB
Manual Data 

Input
Key in your
Budget year 

Unduplicated Pupil 
Count number.



Manual Data 
Input – Key in 

2024-25 year 
Unduplicated Pupil 
Count number from 

District Advisory 
Webpage.



If Positive, 
you Pass and 

meet the 
MOE

Column B: 
Actual 

Expenditures 
Enter Data from 

SEMA the last 
year MOE was 

met

Test 1: Combined State and Local Expenditures / Net Expenditures



If Positive, 
you Pass 
and meet 
the MOE

Column B: Actual 
Expenditures 
Enter Data from 

SEMA the last year 
MOE was met

Test 1: Combined State and Local Expenditures / Per Pupil



If Positive, 
you Pass 
and meet 
the MOE

Column B: Actual 
Expenditures 
Enter Data from 

SEMA the last year 
MOE was met

Test 2: Local Expenditures Only Method/ Net Expenditures



If Positive, 
you Pass 
and meet 
the MOE

Column B: Actual 
Expenditures 
Enter Data from 

SEMA the last year 
MOE was met

Test 2: Local Expenditures Only Method/ Per Pupil



FORM CEA



FORM CEA - Current Expense Formula/Minimum Classroom Comp. - Actuals

● CEA/CEB is a 
legal requirement 
and used to 
determine the 
percentage of 
expenditures for 
the direct 
classroom cost of 
teaching students

● Some programs 
are excluded from 
the calculation 
(transportation, 
lottery, etc.)



FORM CEA - Current Expense Formula/Minimum Classroom Comp. - Actuals



● District can also file as 
exempt from CEA 
requirement if they meet EC 
41372

Districts Exempt from CEA



● If your district does not 
meet the minimum, you 
may file a waiver with the 
county office

● Need to show financial 
hardship or show that the 
teacher salaries are 
comparable to nearby 
“like” districts.

Reach out to District Advisory if you need assistance



● If your district does not 
meet the minimum, you 
may file a waiver with the 
county office

● Need to show financial 
hardship or show that the 
teacher salaries are 
comparable to nearby 
“like” districts.

AGAIN:   Reach out to District Advisory if you need assistance

Example of “Like” District Comparison



FORM SIAA



Form SIAA

   FUNDS

Must be in balance to close books at year end!



Form ESMOE

Maintenance of Effort— LEAs must use the federal funds to provide additional services above 
what is required by law. The maintenance of effort is measured in the Standardized Account 
Code Software (SACS) through the Every Student Succeeds Act Maintenance of Effort (Form 
ESMOE).





ASSET FORM





Unaudited Balance July 1 - The amounts will be pre-populated from prior year
Audit Adjustments/Restatements - Account for any adjustments that might have happened with 
prior year pre-populated numbers.
Audited Balance July 1 - This balance should reflect the amounts in your prior year audit report.
Increases/Decreases - Make adjustments necessary from your final depreciation schedule.
Ending Balance June 30 - This balance should align with the current year audit report.





DEBT FORM





Unaudited Balance July 1 - The amounts will be pre-populated from prior year
Audit Adjustments/Restatements - Account for any adjustments that might have happened with 
prior year pre-populated numbers.
Audited Balance July 1 - This balance should reflect the amounts in your prior year audit report.
Increases/Decreases - Make adjustments necessary from your final depreciation schedule.
Ending Balance June 30 - This balance should align with the current year audit report.

Asset and Debt Forms are known as your conversion entries.  Some auditors may generate these for 
the LEA’s and some may not. 



GANN - APPROPRIATIONS LIMIT 
CALCULATIONS



GANN LIMIT SUMMARY
In summary, Proposition 4 established an appropriations limit for each entity of 
government equal to total appropriations from the proceeds of taxes in the 1978‑79 fiscal 
year, adjusted annually by the percentage change in California per capita personal 
income, and adjusted for change in population.  Appropriations subject to limitation are 
defined as any authorization to expend the proceeds of taxes and state subventions, 
including appropriations to reserve or contingency funds and revenues from the 
investment of taxes.



Make 
adjustments 
as needed





Make 
adjustments 
as needed

Make 
adjustments 
as needed

Make 
adjustments 
as needed

Make 
adjustments 
as needed











Input prior 
year dollar 
amount 
onto the 
resolution

Input current 
year dollar 
amount onto 
the resolution





ICR - INDIRECT COST RATE 
WORKSHEET























This form will provide 
the indirect rate used 
for each fund and 
resource. If any of the 
rates are higher than 
approved rate, the LEA 
is out of compliance 
and will need to change 
the amount being 
charged to ICR. 



FORM CA



Form CA

● Official signature page 
for Unaudited Actuals

● Summary page 
provides a quick look of 
critical data elements 
that could have fiscal 
implications on next 
fiscal year



REVIEWING TRC (TECHNICAL REVIEW CHECKS)



● Click on TRC section on 
the left hand side

● Click on Technical Review



● There are two 
datasets you’ll want 
to check TRCs on. 
Your Unaudited 
Actuals and Budget

● Make sure you 
select “Exceptions 
Only” to display 
TRCs that require 
attention



● Here is an example 
of what some 
TRCs look like

● Click on the small 
blue arrows on the 
left to expand and 
provide more detail

● F = Fatal warning, 
this need to be 
corrected in order 
to produce an 
“Official” “Clean” 
export

● W = Warning, 
warnings require 
an explanation. 
Can still export an 
Official File

● O = Optional, these 
don’t require 
explanations





● Make any appropriate corrections to the general ledger to correct invalid account string 
combinations (cash transfers)

● Account strings should be reviewed to determine why a negative expense was posted. 



PROMOTING SACS FILES TO COUNTY OFFICE































Kern County Superintendent of Schools

Vanessa Romero
varomero@kern.org

(661) 636-4185

Marcos Gamino
magamino@kern.org

(661) 636-4285

Maxx Garris
magarris@kern.org

(661) 636-4219

Please reach out with any questions you may have!
Thank you for joining us!

mailto:graceves@kern.org
mailto:magamino@kern.org
mailto:magarris@kern.org


Kern County Superintendent of Schools

PLEASE SHARE SOME FEEDBACK



Kern County Superintendent of Schools

•FCMAT- https://www.fcmat.org

• FCMAT Projection Pro - https://www.fcmat.org/projection-pro

•Property tax Information J-29 FINAL FYE 24-25

•Workers comp rate - https://kern.org/fiscal-support/district-advisory-services/funding-information/

•Dashboard information- https://kern.org/fiscal-support/district-advisory-services/tools-resources/

•Special Education Funding - https://kern.org/fiscal-support/district-advisory-services/special-education/

•School Services Dartboard- https://www.sscal.com/  or Dartboard (kern.org)

• CDE Budget Criteria - https://www.cde.ca.gov/fg/fi/ss/distbudgetcsfy2425.asp

• SACS QUERY - https://www2.cde.ca.gov/sacsquery/querybyresource.asp

• California School Accounting Manual- https://www.cde.ca.gov/fg/ac/sa/documents/csam2024complete.pdf

District Advisory Cashflow Template- https://kern.org/fiscal-support/district-advisory-services/cash-flow/

SACS Web- https://sacs-cde.org/security/login

KCSOS Presentations -https://kern.org/fiscal-support/district-advisory-services/training-materials/

RESOURCES

https://www.fcmat.org
https://www.fcmat.org/projection-pro
https://kern.org/fiscal-support/wp-content/uploads/sites/37/2025/05/P-2-Estimated-Property-Taxes-Collected-24-25.pdf
https://kern.org/fiscal-support/district-advisory-services/funding-information/
https://kern.org/fiscal-support/district-advisory-services/tools-resources/
https://kern.org/fiscal-support/district-advisory-services/special-education/
https://www.sscal.com/
https://kern.org/fiscal-support/wp-content/uploads/sites/37/2025/07/SSC_Dartboard_EnactedBudget24.pdf
https://www.cde.ca.gov/fg/fi/ss/distbudgetcsfy2425.asp
https://www2.cde.ca.gov/sacsquery/querybyresource.asp
https://www.cde.ca.gov/fg/ac/sa/documents/csam2024complete.pdf
https://kern.org/fiscal-support/district-advisory-services/cash-flow/
https://sacs-cde.org/security/login
https://kern.org/fiscal-support/district-advisory-services/training-materials/


Kern County Superintendent of Schools

Questions?

Thank you!!


