
No. 10
 

January 24, 2023

   
TO:   School District Administrators

FROM:  Division of Administration, Finance and Accountability

SUBJECT: Affordable Care Act (ACA)1095/94-Cs 2022

Districts with 50 or more full-time employees (including full-time equivalent employees) in the 
preceding calendar year that desire the Kern County Superintendent of Schools Office (KCSOS) 
to print 1095-Cs and electronically file form 1094-C for 2022 must submit a signed 1095-C prelist 
to External Business Services (email bass@kern.org) by February 16. The deadline to furnish 
each full-time employee a form 1095-C is March 2, 2023.

ACA 1095-C Training – Thursday, February 2 (10am-12pm) 

January 24, 2023 

TO:  School District Administrators 

FROM:  Division of Administration, Finance & Accountability 

SUBJECT:  Affordable Care Act (ACA)1095/94-Cs 2022 

Districts with 50 or more full-time employees (including full-time equivalent employees) in the 
preceding calendar year that desire the Kern County Superintendent of Schools Office (KCSOS) 
to print 1095-Cs and electronically file form 1094-C for 2022 must submit a signed 1095-C 
prelist to External Business Services (email bass@kern.org) by February 16.  The deadline to 
furnish each full-time employee a form 1095-C is March 2, 2023.  

ACA 1095-C Training – Thursday, February 2 (10am-12pm)

1) Download Excel ACA Data Collection 
Spreadsheet – 2022  

       
https://kern.org/

 

2) Populate 1095-C part II Worksheet with your 
Employee Information and Coding 

 

 3) ACA Management Module (1095-C)  MUST 

Set Year/Mode Selection  

4) Copy & Paste from  ‘Data to Import into  
OASIS’ Worksheet  

 

 5) QCC 1095-C ACA Data Import Tool 

 

 6) QCC 1095-C View/Update Employee Data – 
Make Changes to Individual Employee 
Information and Coding

 

 7) February 16: Prelist Deadline                                  
1095-C Employee Prelist to bass@kern.org

 

 8) February 9-16: KCSOS Provide 1095-C Edit 
Reports to Districts – Corrections made by District 
if Needed 

 9) February 23+: Districts Pick Up 1095-C 
Forms 

 10) March 2: Deadline to furnish 1095-C to 
Full-Time Employees 

11) March 31: 1095-C PDFs in OASIS & ESS 

Please email bass@kern.org or contact Joe 
Salazar at (661) 636-4733 if you have any 
questions regarding this process. 

 

Programs and Services

District Advisory Services

Tools & Resources

Scroll Down to Forms &  
Documents
• Click - ACA Data Collection 
Template 



ACA – Use W2 Prelist to Populate ACA Data Collection Worksheet with – District, Emp Name and EmpID 
 
Select your W2 Prelist in Print Manger  
 
Click the – Hand and Piece of Paper – to use the Download File feature 
 

 
 
 

Click – Folder with Green Arrow – Get Preset  
 

 
 



Search for W2PRE  |  Double Click to Select  
 

 
 

Click OK to Retrieve the Preset 
 

 
 

Click – Open In Excel 
 

 
Spreadsheet should contain District Number, Emp Name and Emp ID 
 

 
 



General Guidance: 
1. A 1095-C to every employee that receives a W-2.   
2. Every employee regardless of number of hours worked should be offered the bronze plan. 
3. If an employee does not want coverage they must sign on annual basis stating they do not want 

coverage.   
4.  Refer to the IRS website https://www.irs.gov/affordable-care-act/employers for legal guidance and resources. 
 
Line 14. Offer of Coverage (OOC)

 

1G N/A for KCSOS SISC Districts 



Line 15. Employee Share of Lowest Cost Monthly Premium  

Complete line 15 only if code 1B, 1C, 1D, 1E, 1J, or 1K is entered on line 14 either in the “All 12 Months” box or in any of 
the monthly boxes. Enter the amount of the Employee Required Contribution, which is, generally, the employee share of 
the monthly cost for the lowest-cost, self-only minimum essential coverage providing minimum value that is offered to 
the employee.

Line 14 
Offer of 
Coverage 

Line 15   

Employee Share 
Cost  

1A *Blank 

1B Amount or 0.00 

1C Amount or 0.00 

  1D Amount or 0.00 

1E Amount or 0.00 

1F *Blank 

1G* *N/A for KCSOS 
SISC Districts 

1H *Blank 

1J Amount or 0.00 

1K Amount or 0.00 

 

  



Line 16. Safe Harbor 

 

Note. There is no code to enter on line 16 to indicate that a full-time employee offered coverage either did not enroll 
in the coverage or waived the coverage. 

Note2: More than one code can apply to an employee for a particular month; select the code which best fits the 
scenario. If the choice is between 2C and another code, the IRS recommends using code 2C. 

 

Q: What Line 16 code should I use if the employee was offered coverage but waived it, for any reason? 

A: There is no specific code that applies when an employee waives an offer of coverage. We strongly recommend 
examining the other codes to see if one may apply. For example, if the employee waived coverage but that coverage 
was affordable based on an IRS affordability safe harbor, you should use the corresponding code for the safe harbor. 

Unlike Line 14, Line 16 does not require a code to be entered. However, if one applies, you should enter it because it 
provides an opportunity for you to explain to the IRS why you should not be penalized for an employee, for a given 
month. 



Line 14 
Offer of 
Coverage 

Line 16  

If Applicable 

 Safe Harbor  

1A 2B, 2C, 2F, 2H, Blank 

1B 2B, 2C, 2F, 2H 

1C 2B, 2C, 2F, 2H 

1D 2B, 2C, 2F, 2H 

1E 2B, 2C, 2F, 2H 

1F 2B, 2C, Blank 

1H 2A, 2B, 2D 

1J 2C, 2F, 2H 

1K 2C, 2F, 2H 

 



 



 

 



 

 

 

 
  

Use "wide" format to import 
identical information for 
multiple months. Use with ACA 
Data Collection workbook. 
 
You can use the "narrow" 
format to import one month at 
a time.   
 



4 Select the Format of Box 15 Data to match your import data. 
 
 

 

5 Select the Import Data  icon to open Grid Import form. 

 If the Import Data icon is ‘grayed’ out (not active), close the form and switch to Update mode  

 

 

  

Numeric Value for Box 15 Data 

Current Year - Update 



5.1 Open ACA-working-Data-Collection-Template workbook and make the ‘Data to Import into QSS OASIS 
worksheet active. 

 

 

Select and Copy rows and columns to import.   Start in Cell A4  

 

Hold mouse button and select the last row and right most column (Dec) of data to import. 

 

Right-click and select Copy 

 

5.2 Select the Import from Clipboard  icon.    

Check or Uncheck ‘Remove header line from import data’  

Check or Uncheck ‘Append Import Data’   

 



 


