PAYROLL USERS GROUP

Tuesday, May 28, 2019
9:00 AM
City Centre, 1B

AGENDA

1. July Mid B processing date change to July 10th
2. CALPERS Out-of-Class Appointments

3. CALPERS Retiree Appointments

4. Retirement Incentives

5. Mandatory Membership Accumulators

6. Transparent CA

7. PERS End dates / Start dates

8. Prelist changes

9. Elena’s items

10. Rolling paylines

Next PUG Meeting: August 27, 2019

Kern County

Superintendent of Schools

Office of Mary C. Barlow * ...advocates for children
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. CalPERS

California Public Employees’ Retirement System
P.O. Box 942715 | Sacramento, CA 94229-2715

888 CalPERS (or 888-225-7377) | TTY: (877) 249-7442
www.calpers.ca.gov

Membership
Circular Letter

August 2, 2018
Circular Letter: 200-048-18
Distribution: IV, V, VI, X, XIl, XVI

To: All CalPERS Employers
Subject: Enrolling and Reporting Retired Members
Purpose

The purpose of this Circular Letter is to follow up on the California Public Employees’
Retirement System (CalPERS) Circular Letter 200-010-18 and provide additional information
regarding the amendment to Government (Gov.) Code section 21220 of the Public Employees’
Retirement Law (PERL). The my| CalPERS system has been updated in accordance with this new
law and CalPERS will begin assessing fees July 1, 2018.

Enroliment

An employer shall enroll a retired member within 30 days of the effective date of hire or a fee
of two hundred ($200) dollars will be assessed per month until the retired annuitant is enrolled
in my| CalPERS.

CalPERS will not be assessing fees retroactively for retired members enrolled late. For example,
if a retired member was hired on January 1, 2018 but the employer did not enroll the retired
member until August 1, 2018, the employer will only be assessed one $200 fee for the late
enrollment.

Payroll Reporting

An employer shall report and post retired annuitant payroll records within 30 days following
the last day of the effective earned period. Payroll records can be submitted in either an earned
period report or an adjustment report. Records must be posted within 30 days following the



Circular Letter: 20-048-18
August 2, 2018

last day of the record earned period, or a $200 fee will be assessed per month until the payroll
information is posted.

CalPERS will not be assessing fees retroactively for retired annuitant payroll missing or reported
late. For example, any missing or late payroll periods with earned period end dates prior to
July 1, 2018, will not be assessed a $200 fee.

Employers will need to confirm missing payroll for retired annuitants that they do not expect to
report payroll for. Employers should use the Payroll Schedule local navigation link to confirm
missing payroll prior to the earned period report due date to avoid being assessed a $200 fee
for each retired annuitant. You may also use the Retirement Appointment Reconciliation
screens to maintain enrollments and confirm missing payroll. Failure to report or confirm
missing payroll timely will result in a fee. For additional information regarding the Retirement
Appointment Reconciliation functionality please refer to my|CalPERS Retirement Appointment
Reconciliation Student Guide and Circular Letter 200-003-17.

Compliance

CalPERS encourages all employers to review all of their retired annuitant appointments for

compliance before CalPERS begins assessing fees. Each retired annuitant currently working at
your agency should have an appointment in my| CalPERS. If a retired annuitant has separated
from your agency, please be sure that their appointment has been separated in my|CalPERS.

Questions

If you have any questions, please call the CalPERS Customer Contact Center at 888 CalPERS (or
888-225-7377).

Renee Ostrander, Chief
Employer Account Management Division

Page 2 of 2



MAY 28™ PUG 2019

BANK DEPOSITS
Mobile/Phone deposits, please remind EEs and subs to indicate on stub when they deposit via phone.
Many are depositing twice and we return the second deposit to the bank unpaid.

CANCEL WARRANTS

Attachment

CURRENT LIABILITY/CL

Indicate on 510 prelist title that it is a CL payroll: July MIDA & MIDB

DD direct deposit
If you don’t terminate an employee, their DD stays active. Please verify DD for new/re-hires

DEFER PAYROLL
Summer deferral will
No vol deds in summer deferral warrants

HR JOB SELECTOR
Under the Human Resources/Payroll tree
Attached are the various reports that are available in this module

MISSED PAYROLL NET PAY ZERO

If you missed an employee’s payroll and you need to pay the employee immediately:
a. You can write the employee a revolving check
b. You can run the pay through accounts payable

Run payroll through QSS/QCC to get the net pay after taxes. Run payroll using the pay schedule you
used to calculate the net pay. If not the taxes may not come out the same.

This will create the payroll history for the pay given from the revolving or accounts payable warrant.
e.g. MIDB payroll ran and you forgot to pay John Smith and he can’t wait for EOM for his pay.

You run the payroll information on QSS using MIDB payroll run and get his net pay. You issue a
revolving check or submit an accounts payable batch. On his vol ded screen enter one time
deduction net pay, using your district vol ded number to pay the district back.

Notify: auditing @kern.org you have a net pay zero and it's ok

When payroll runs you will receive a district vol ded to reimburse your hand warrant or a/p batch
warrant. Deposit that vol ded into the account you paid the employee.

SISC BENEFITS
Please no health/welfare credit adjustments on MID payrolls. Unless you have enough vol ded
payments to offset the credit 9550

ROLL PAYLINES
Make sure you roll KILERBs

5/23/19
ejp



CANCEL WARRANTS

Cancel Warrant: Employee ( EE ) gets paid in error or various other reasons; wages not reported on W2.

Submit the cancel request and attach the original warrant.
If the warrant was a direct deposit ( DD ), submit the request to delete/reversal the DD and the cancel

request.

The warrant is canceled at the bank and in QSS. It stays in the history, but not W2 totals.
( MC manual cancelation notation )

If the delete or reversal is successful we will issue the district a hand warrant with the net pay for the direct
deposit. Deposit the warrant to 9200, because a receivable has been set up for the cancel direct deposit.
PLEASE, DO NOT SET UP YOUR OWN RECEIVABLE During the EOM 501 adjustment process the district gets
the credit back for the cancel. We email the cancel/adj spreadsheet with the breakdown of the credits.
District receives credit back for net pay and deductions, except: employee voluntary deductions. The
district will have to obtain credit from the vendors or request refunds.

The tax deposit figures are calculated on the day the payroll ran. So, when the warrant is canceled your
taxes are overpaid. If your warrant is canceled during the same quarter it was issued, your taxes will
balance. But, if you have a cross quarter cancel you will be overpaid and request that the refund be applied
to the following quarter.

Cc: dist pr, forms, notes & PUG

5/16/13
ejp
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" Offrce of Mary C. Barlou

Payroll Users Group (PUG) Date:
2019-2020 Meeting Schedule Refer to schedule

Time:
August 27, 2019 9:00 am. - 10:30 am.

November 27, 2019

Location:
February 25, 2020 KCSOS - City Centre

May 27, 2020 1300 17th Street / Room 1B

Contact Info:
Christina Fabrizio
chfabrizio@kern.org
661.636.4719

For electronic copy of agenda/handouts
(available day of meeting) go to:
https://kern.org/finance/district-business-
services/payrollretirement/payroll-users-group/



