Office of Christine Lizardi Frazier

Kern County Superintendent of Schools

Advocates for Children

SPECIAL EVENT REQUEST FORM

	Event Name:
	
	Event Date:
	


CONTACT INFORMATION

	Client Name:
	

	Contact Phone:
	
	Cell Phone:
	

	Contact Email:
	

	Mailing Address:
	

	City
	
	State
	
	Zip
	


REQUESTING:

Event Type:  [  ] Web Announcement  [  ] Charity Fundraiser  [  ] Interoffice Assistance

	Description:
	

	

	


	Expected number of attendees:
	


	Event Start Time:
	
	Event End Time:
	

	Other:
	


	Requester (Print Name):
	

	Signature:
	


EXPLANATION/NOTES:

	

	

	

	

	

	

	

	

	

	


	Administration Use Only:

	Date Received:
	
	Received by:
	

	Date Approved:
	
	Approved by:
	

	
	
	
	


Attach flyer for posting or submit via email to parichter@kern.org.

